[image: image1.wmf]Department of Administration

Minority Business Enterprise Program Bidding Notification Process

Process

Manual

operation/

process

Manual

Input

Terminator

Stored

data

Off-page

connector

Electronically

created

document

Decision

Electronic

process

Document

Legend:

SBOP

VendorNet

Agency End User

or Purchasing

Agent

Director

of MBE

Sends notification

of bid and QPP to

MBE, DSWP and

SBOP

E-mail

Receives bid

posting

Accesses

MBE directory

Posts bid on

VendorNet

Creates a QPP

Lists qualified

MBEs

Director

of DSWP

Identifies need

Selects

appropriate

commodity code

Receives and

reviews QPP

Receives and

reviews QPP

Receives and

reviews QPP

E-mail

E-mail

E-mail

MBE Vendor

Page 1 of 2

Reviews returned

QPP and

resubmits

Approve?

Approve?

Approve?

Returns to End User/

PA to research and

affirm  no MBE

qualified

No

No

No

A

Yes

Yes

Yes



[image: image2.wmf]Department of Administration

Minority Business Enterprise Program Bidding Notification Process

Process

Manual

operation/

process

Manual

Input

Terminator

Stored

data

Off-page

connector

Electronically

created

document

Decision

Electronic

process

Document

Legend:

SBOP

VendorNet

Agency End User

or Purchasing

Agent

Director

of MBE

Director

of DSWP

MBE Vendor

Page 2 of 2

Sends Bid notification

to all qualified MBEs

E-mail

Mails bid notification to

all qualified MBEs

Receives bid

notification

Receives bid

notification

E-Mail

A

Sends approval to

proceed with

process

E-mail

Receives approval

E-mail

Bidding process

continues


� EMBED Visio.Drawing.5  ���





� EMBED Visio.Drawing.5  ���








[image: image3.wmf]Department of Administration

Minority Business Enterprise Program Bidding Notification Process

Process

Manual

operation/

process

Manual

Input

Terminator

Stored

data

Off-page

connector

Electronically

created

document

Decision

Electronic

process

Document

Legend:

SBOP

VendorNet

Agency End User

or Purchasing

Agent

Director

of MBE

Sends notification

of bid and QPP to

MBE, DSWP and

SBOP

E-mail

Receives bid

posting

Accesses

MBE directory

Posts bid on

VendorNet

Creates a QPP

Lists qualified

MBEs

Director

of DSWP

Identifies need

Selects

appropriate

commodity code

Receives and

reviews QPP

Receives and

reviews QPP

Receives and

reviews QPP

E-mail

E-mail

E-mail

MBE Vendor

Page 1 of 2

Reviews returned

QPP and

resubmits

Approve?

Approve?

Approve?

Returns to End User/

PA to research and

affirm  no MBE

qualified

No

No

No

A

Yes

Yes

Yes

[image: image4.wmf]Department of Administration

Minority Business Enterprise Program Bidding Notification Process

Process

Manual

operation/

process

Manual

Input

Terminator

Stored

data

Off-page

connector

Electronically

created

document

Decision

Electronic

process

Document

Legend:

SBOP

VendorNet

Agency End User

or Purchasing

Agent

Director

of MBE

Director

of DSWP

MBE Vendor

Page 2 of 2

Sends Bid notification

to all qualified MBEs

E-mail

Mails bid notification to

all qualified MBEs

Receives bid

notification

Receives bid

notification

E-Mail

A

Sends approval to

proceed with

process

E-mail

Receives approval

E-mail

Bidding process

continues

_1035963648.vsd
Department of Administration
Minority Business Enterprise Program Bidding Notification Process�

Director of DSWP�

Process�

Manual operation/process�

Manual Input�

Terminator�

Stored data�

Off-page connector�

Electronically 
created document�

Decision�

Electronic process�

Document�

Legend:
�

SBOP�

VendorNet�

Agency End User or Purchasing Agent�

Director of MBE�

Sends notification of bid and QPP to MBE, DSWP and SBOP  �

E-mail�

Receives bid posting�

Accesses MBE directory �

Posts bid on VendorNet�

Creates a QPP
Lists qualified MBEs�

Identifies need Selects appropriate commodity code�

Receives and reviews QPP�

Receives and reviews QPP�

Receives and reviews QPP�

E-mail�

E-mail�

E-mail�

MBE Vendor�

Page 1 of 2�

Reviews returned QPP and resubmits�

Approve?�

Approve?�

Approve?�

Returns to End User/PA to research and affirm  no MBE qualified�

No�

No�

No�

A�

Yes�

Yes�

Yes�


_1035963709.vsd
Department of Administration
Minority Business Enterprise Program Bidding Notification Process�

Process�

Manual operation/process�

Manual Input�

Terminator�

Stored data�

Off-page connector�

Electronically 
created document�

Decision�

Electronic process�

Document�

Legend:
�

SBOP�

VendorNet�

Agency End User or Purchasing Agent�

Director of MBE�

Director of DSWP�

MBE Vendor�

Page 2 of 2�

Sends Bid notification to all qualified MBEs�

E-mail�

Mails bid notification to all qualified MBEs�

Receives bid notification�

Receives bid notification�

E-Mail�

A�

Sends approval to proceed with process�

E-mail�

Receives approval�

E-mail�

Bidding process continues�


