WISCONSIN DEPARTMENT OF ADMINISTRATION

DOA-3001 (R08/97)

vendor directory recommendation
DATE













TO
Department of Administration

Wisconsin Office Of Contract Compliance*










FROM
Name

Title









Department

Telephone
(            )












Federal Employer Identification Number (FEIN)




 or Social Security Number (SSN)


Vendor Name

     FEIN







     SSN



Address





Street / PO Box
City / State / Zip + 4


Vendor Contact Person


Title










Telephone
(          )











Commodity Purchased

Amount   $


















ELIGIBLE 

VENDOR
Vendor Eligibility is for 3 years OR for the life of the contract whichever is longer.

Choose the single application which applies and provide dates.









3 year period





Date




OR













Life of the Contract

TO





Date

Date










Compliance Poster Sent

YES

NO
If Yes







Date Sent


















INELIGIBLE 

VENDOR
We have tried unsuccessfully to obtain an acceptable affirmative action plan from the vendor listed above and despite at lease two written requests on









and




Date

Date



and a telephone call on

by

.



Date



Therefore, we recommend placing this vendor in the “Directory” as an “Ineligible Vendor.”





Check One

 We have paid for the commodity in full.









 $ 

remains unpaid, but payments are likely due by 




Date





Attachments include copies of all correspondence with this vendor, the purchase order, affirmative action plan and review

guide, if a plan has been submitted.




*
Attention:
Laura Rice





101 E Wilson Street.





Administration Building , 6th Floor





Madison, WI  53702-0001







Purchasing Director Signature



Phone (608) 266-5462

(Required if recommending ineligibility)

