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BID QUOTE FOR ACCOMMODATIONS / CONFERENCE FACILITIES





Conference Name


�
�
Sponsoring Agency�
�
�
�
Bid Quote Requested By�
Title�
�
�
�
�
Agency Address�
Telephone�
�
�
�
(                   )�
�
Bidder Name


�
Bid Date�
�
Address


�
Street / PO Box�
�
�
City�
State�
Zip + 4�
�
�
�
Contact Name�
�
�
�
�
�
Title�
Telephone�
�
�
�
�
(                  )�
�
�
�
All costs quoted by the bidder must satisfy the accommodations / conference facility specifications.  Failure to meet the specifications may be reason to eliminate the bidder from consideration.  Do NOT include tax in the bid quote. �
�
�
�
meeting rooms�
General assembly room�
�
$�
�
�
�
Small group meeting rooms�
�
$�
�
�
�
�
�
equipment (Specify)�
�
�
$�
�
�
�
�
�
$�
�
�
�
�
�
$�
�
�
�
�
lodging�
Single room rate�
$�
�
X�
�
participants�
=�
$�
�
�
�
Double room rate�
$�
�
X�
�
participants�
=�
$�
�
�
�
�
�
�
�
�
�
�
�
�
�
parking�
Per 24 hours�
$�
�
X�
�
participants�
=�
$�
�
�
�
Per hour�
$�
�
X�
�
participants�
=�
$�
�
�
food and beverage�
�
�
�
�
Service�
�
�
�
�
Day One�
Buffet�
�
Table�
�
�
�
Breakfast�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Break A.M.�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Lunch�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Break P.M.�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Dinner�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Day Two�
�
�
�
�
�
�
Breakfast�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Break A.M.�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Lunch�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Break P.M.�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Dinner�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Day Three�
�
�
�
�
�
�
Breakfast�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Break A.M.�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Lunch�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Break P.M.�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
Dinner�
�
�
�
$�
�
X�
�
participants�
=�
$�
�
�
�
�
�
�
�
�
�
OTHER  (Specify)�
�
$�
�
�
�
�
$�
�
�
�
�
�
TOTAL COST�
$�
�
�
This document can be made available in accessible formats to qualified individuals with disabilities.


