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Electronic Disk Submission Information
Submit With Any Electronic Copy for State Contract Printing
	Customer:
	     
	Date:
	     

	Description/Job Name:
	     
	P.O. #:
	     

	Contact:
	     
	Phone (Area Code):
	     
	Fax (Area Code):
	     

	Address:
	     
	City:
	     
	State:
	  
	Zip:
	     

	Disk Information

	Number of Disks:
	     

	 FORMCHECKBOX 

	MAC Disk
	 FORMCHECKBOX 

	FTP Website
	 FORMCHECKBOX 

	CD Rom

	 FORMCHECKBOX 

	IBM Disk
	 FORMCHECKBOX 

	Zip Disk
	 FORMCHECKBOX 

	Other (List type):      

	Program/ Version #
	File Name
	DPI & LPI 

Line Screen
	Page Size
	No. of Pages
	Print Pages
	Reduce/
Enlarge%

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


Composite laser proofs are required on all disks submitted for output. If you are doing color separations, laser proof separations are required for spot and/or 4 process color.

	Additional Information Required for Output

	List Fonts Used:
	     

	Please include a copy of both screen and printer fonts for output of your files. If necessary, please print a directory of your disk showing all fonts used.

	 FORMCHECKBOX 

	EPS file or
	 FORMCHECKBOX 

	TIFF file or
	 FORMCHECKBOX 

	PDF or
	 FORMCHECKBOX 

	Other, (List Type):
	     

	Make sure all original EPS or tiffs are included, file will not print correctly without them.

	 FORMCHECKBOX 
  CMYK – Printing as 4/color process
	 FORMCHECKBOX 
  Spot color (list spot colors)
	     
	     
	     
	     

	Please make sure all colors created for 4/color are indeed process and spot color is created as spot.

	 FORMCHECKBOX 
  Trapping for Color Included

	 FORMCHECKBOX 
  Printer to do Trapping at an Additional Charge

	 FORMCHECKBOX 
  Printed directory of your disk showing all files.

	Special Instructions:

	     


Printer cannot be held responsible for errors incurred in preparation of documents by the designer, altered or bitmapped page output due to incompatible fonts, missing EPS files, tiff files, or colors not printing correctly (spot vs. 4 process color). Printer is not responsible in the event your disk fails while in our possession (please do not send your only copy).

	Signature:
	Date:


This document may be modified for customization by agencies; send request for unprotected form to DOAFormsManagement@wisconsin.gov.  

