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CONTINUED APPROPRIATENESS OF CONTRACTING FOR 
 ANNUAL EXPENDITURE OF SERVICES OVER $25,000
NOTICE:  This is a Required Use Form

Please route the documents for approval within your agency as defined by your agency policy. 
Submit approved documents to the State Bureau of Procurement at [image: image3.wmf]DOAcba@w

i

sconsin.gov

.

	CONTRACT INFORMATION

	Contract Title
	     

	Contract Number 
	     

	Contractor Name 
	     

	Procurement Methodology (RFB, RFP, RFS) 
	     

	Original Contract Term
	     

	Renewal Term 
	     

	Original Purchase Order Number(s)
	     

	JUSTIFICATION

	Section 1. Statement of contract purpose and need:  

	     

	

	Section 2.  Justification for continued appropriateness of contracting:  

	     

	

	Section 3. Cost of renewal and renewal time period:  

	     

	

	Section 4. Explain actions taken to verify that there are still no other agencies or state employees that can do this service.

	     

	

	Section 5. Consequences of not renewing the contract: 

	     

	

	Section 6. Cost Benefit Analysis

	Attach previously approved cost benefit analysis comparing contract costs to state agency costs.

	 FORMCHECKBOX 
  Please check this box if a cost benefit analysis was not required at the time the solicitation was conducted.


	SIGNATURES

	Originator’s Name 
	Date 
	Signature 

	     
	     
	

	Authorized Agency Approver
	Date
	Signature
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