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June 13, 2007
XXXXXXXXXX

XXXXXXXXXXXXX

XXXXXXXXXXXX

XXXXXXX XX XXXXX

RE:
State Procurement Contract number XX-XXXXX-XXX for <<name of service or commodity>>, Request for Bid/Proposal number XXXXX-XX
This contract contains a provision for extension and may be extended from _______________ through _________________.  All conditions and specifications are to remain the same for the extension period except as provided in the contract.

The purpose of this letter is to solicit your intentions regarding the extension of this contract.  It does not constitute a contractual commitment.  Your response will be an offer of extension to the State Bureau of Procurement.  It will be reviewed by the bureau for compliance with contract terms.  Acceptance of this offer and contractual commitment will occur with the publication of a revision to the contract on VendorNet stating the extension period and any other revisions.

Please indicate below your intentions regarding the extension of this contract and return the signed letter to the State Bureau of Procurement by _________________.  If you are requesting a price adjustment, attach your written justification for adjustment according to the terms of the contract.

Sincerely,

Purchasing Manager

State Bureau of Procurement

____________________________________________________________________

____ Yes, we hereby offer to extend this contract.

____ Attached is a request for price adjustment.

____ No, we do not wish to extend this contract.
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	Date
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