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NOTICE OF GOOD FAITH DISPUTE/IMPROPER INVOICE








INSTRUCTIONS:  Prompt payment legislation requires that timely vendor notification of an improper or disputed invoice must be made in writing.  The receiver of an improper or disputed invoice must provide the information below to the purchasing office/financial operations liaison within three working days of receipt of the invoice.  All written vendor notifications are prepared by the purchasing office.








Date:  			Purchase Order No.:  	





To:  			From:  	


	(Purchasing/Financial Operations)	(Receiver)





	Telephone No.:  	





Invoice No.:  		Date Invoice Received:  	





Invoice No.:  		Date Invoice Received:  	





Invoice No.:  		Date Invoice Received:  	








Vendor Name and Address:  		





		





		





Explanation of Complaint:  Check one.





( Good Faith Dispute	( Improper Invoice





Description of Problem:





