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AUTHORITY:  Wis. Stats. 16.705 
    16.71 
    16.72(4)(a) 
 
SCOPE: - to establish the State Procurement Manual 
 - to provide for the ongoing publication of policy and procedures in the State 

Procurement Manual > - to establish responsibility for issuance, use and maintenance of the State 
Procurement Manual 

 
CONTENT: I. The State Bureau of Procurement, Department of Administration, purchases 

commodities and services for the state through direct or delegated authority, and 
establishes policy and procedures for the performance of this function. 

 
 II. The State Procurement Manual is the official publication for disseminating policy 

and procedures on the state’s procurement function. 
 
 III. The State Bureau of Procurement is responsible for the development of the State 

Procurement Manual.  The Bureau posts the Manual on VendorNet for state 
agency and public use.  Announcements of updates are communicated 
electronically to agency purchasing directors or the established contact in PRO-A-
7, Directory of State Bureaus of Procurement/Transportation and State Agency 
Purchasing/Printing Offices.  This agency contact person will distribute 
information within his/her agency.  The agency is responsible for maintaining the 
accuracy of PRO-A-7 by advising the Bureau of any changes. 

 
IV. Agencies with delegated purchasing authority are responsible for keeping up to 

date on all additions, revisions or deletions published by the State Bureau of 
Procurement. 

> 

http://www.legis.state.wi.us/rsb/Statutes.html
http://vendornet.state.wi.us/vendornet/procman/proa7.pdf

