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AUTHORITY:

SCOPE: -
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POLICY:

CONTENT: l.

Wis. Stats. 16.71

to define “National Institute of Governmental Purchasing commaodity code”
and “living code”

to define and establish use and maintenance of the “master file”

to establish a timeline for updating the master file

to establish procedures for updating/adding a code

The “National Institute of Governmental Purchasing (NIGP) commodity code”
structure is a set of numbers used to identify commodities/services procured by the
state.

The “living code” is a current listing of codes that can be updated by various states
as necessary to meet the needs of the individual states. It is maintained by
Periscope Holdings, Inc., and it is located on their Website.

The "master file” is a listing of codes that is located on VendorNet and maintained
by the Bureau of Procurement’s commodity code coordinator.

The NIGP commodity code structure will be used at the five-digit level as the state
standard. The master file is the preferred resource for the agency.

The code structure is used to:
A Register vendors for the state bidders lists,
B. Maintain bidder/vendor files, and

C. Identify items on purchase orders to assist in creating purchasing
reports.

The coordinator will maintain and update the master file of NIGP codes. A text or
tab delimited file is available for the agency to access and download into any
system.

Authorized:
a'é%_ )

Director
State Bureau of Procurement



http://www.legis.state.wi.us/rsb/Statutes.html

State Procurement Manual Number
PRO-B-3
Effective
Section Agencies Affected Replaces
STATEWIDE CONTRACTS AND STANDARDS ALL NEW
Title Page
NIGP COMMODITY CODES 2 of 2

The agency may request an update to the master file if a code does not exist that

meets the agency’s needs.

A. The agency will contact the coordinator at 608/261-8552 and identify the
proposed code update and/or suggest where the code would fit into the

structure.

B. The coordinator will make the update/addition as a Wisconsin-specific code

unless Periscope Holdings, Inc. edits the code in the NIGP structure.

The Bureau will make updates on a quarterly basis, that is March 1, June 1,

September 1 and December 1.

A Updates are communicated electronically to agency purchasing directors or

the established contact in PRO-A-7, Directory of State Bureaus of

Procurement/Transportation and State Agency Purchasing/Printing Offices.

B. Wisconsin-specific codes are available via a link from VendorNet.
C. Updates to the master file are available via a link from VendorNet.
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