Number
State Procurement Manual PROC.17
Effective
DOA-3449 N(R06/94) Formerly AD-P-12 10-14-14
Section Agencies Affected Replaces
THE PROCUREMENT PROCESS ALL 5-1-97
Title Page
BIDDERS LIST 1 of 2
AUTHORITY: Wis. Stats.  16.7015
16.75(1)(a)
16.75(4)(a)
Wis. Adm. Code Chapter Adm 7.05
SCOPE: - to establish responsibility for developing and maintaining the bidders list
CONTENT: l. The State Bureau of Procurement maintains on VendorNet a statewide bidders list
of vendors who are registered to receive notification of requests for bids/proposals

over $50,000.

I Agencies will use the VendorNet statewide bidders list for requests for
bids/proposals over $50,000 and are encouraged to use this list for simplified
bidding as well.

. If the agency deems a bidder to be non-responsible, the agency will submit rationale
for removal from the bidders list to the State Bureau of Procurement. The Bureau
will determine if the bidder should be excluded from bidding, and whether it should
only be for that agency specifically or on a statewide basis.

V. Removal of a bidder from the bidders list

A. The following are reasons for removal from the bidders list:

1. Repeated failure to bid responsively,
2. Failure to meet contract specifications after an award has been made,
3. Failure to render satisfactory performance on a contract that has been

awarded, and

4. Furnishing false or erroneous information to obtain listing on a
bidders list.
B. The following are procedures that govern removal:
1. The process of removal requires the agency to investigate reasons

and evidence that support removal. That information will be
forwarded to the Bureau with a request to remove the vendor.

2. When removal is based on vendor contract performance, the agency
informs the bidder in writing about the performance issues.


http://www.legis.state.wi.us/rsb/Statutes.html
http://www.legis.state.wi.us/rsb/code.htm
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The Bureau will keep complete records of all decision items to
document the reasons and basis for the decision.

When a bidder is removed from the list, that bidder is removed for a
specific period of time, e.g., six months, one year, or two years at the
most. A “forever-and-ever” situation should not be allowed to exist.

A bidder has the right to reinstatement when there is evidence that
the problem has been corrected. Where it is warranted,
reinstatement may be probationary for a period of time, where past
action by the bidder has caused a serious harm to the state.

V. Reference material:

PRO-C-35, VendorNet

Authorized:

Rick S. Hughes, Director
State Bureau of Procurement



http://vendornet.state.wi.us/vendornet/procman/proc35.pdf

