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AUTHORITY:  Wis. Stats. 16.71 
 
SCOPE: - to establish authority, policy and procedures for obtaining electronic forms from 

the State Bureau of Procurement 
 
DEFINITION:  “Electronic forms” are forms available on VendorNet. 
 
POLICY:  All procurement forms available electronically to the State Bureau of Procurement 

will be made available to each agency. 
 
CONTENT: I. The Department of Administration electronic forms directory is available on 

VendorNet.  It is updated as new/revised forms become available.  Forms may be 
downloaded from this directory. 

 
 II. Forms must not be changed.  The State Bureau of Procurement Director will 

approve exceptions in writing. 
 
 III. Paper copies of some forms may be available through the Forms Catalog.  To 

order, send a completed form DOA-3330 to:  Document Sales and Distribution, 
202 S. Thornton Ave., Madison, WI  53703. 

 
 IV. Agencies are responsible for ensuring the use of up-to-date forms. 
 
 V. Agencies may be notified of form revisions through VendorNet announcements. 
 
 VI. Any questions regarding forms should be directed to the Bureau of Procurement 

Forms Coordinator at 608/261-6359. 
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