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AUTHORITY:  Wis. Stats. 16.001 

    16.71 

    16.72(2)(4) 

    16.75 

    16.82(4) 
    35.015(3) 
  Wis. Constitution, Article IV, Section 25 

 

SCOPE: - to define graphic reproduction equipment 

 - to establish policy for acquisition of graphic reproduction equipment 

 - to establish information needed to notify the State Bureau of Procurement for 

the purpose of acquiring graphic reproduction equipment, with an estimated cost 

over $50,000, that is not currently on a statewide contract  

 

DEFINITION: "Graphic reproduction equipment" means equipment used for printing or graphic 

reproduction by an agency or campus providing these services for the convenience 

of its agency or campus or other agency or campus.  This includes, but is not 

limited to:  photocopiers, laser printers, proofing equipment, prepress equipment, 

and CTP (computer to plate) equipment. 

 

CONTENT: I. An agency, including the University of Wisconsin System campuses, will notify 

the State Bureau of Procurement of a proposed acquisition of graphic 

reproduction equipment, with an estimated cost over $50,000.  A purchase/lease 

from a current statewide contract is excluded from this requirement.  Equipment 

used for instructional printing for students at the UW-Stout is exempt from 

PRO-D-5. 

   

  II. An agency will complete a Graphic Reproduction Equipment Notification of 

Purchase or Lease (form DOA-3006).  This notification must be signed by the 

appropriate personnel.  Prior to issuing a solicitation, the agency will submit the 

completed DOA-3006 along with all required documentation to the State Bureau 

of Procurement.  (Consolidated Agency Purchasing Services (CAPS) agencies will 

work through their Department of Administration CAPS staff.)  

http://www.legis.state.wi.us/rsb/Statutes.html
http://legis.wisconsin.gov/rsb/2wiscon.html
http://vendornet.state.wi.us/vendornet/doaforms/doa-3006.doc
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 III. The Bureau will acknowledge receipt of form DOA-3006 in writing.  If there is 

a question or concern or additional information is necessary, the Bureau will 

advise the agency within 14 calendar days of receipt.  Otherwise, the agency 

may proceed with the procurement. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Authorized: 

 Rick S. Hughes, Director 
 State Bureau of Procurement 

 

http://vendornet.state.wi.us/vendornet/doaforms/doa-3006.doc

