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AUTHORITY:  Wis. Stats. 16.528 
    16.75(1) 
    16.75(3) 
    16.75(6)(a) 
    16.76(3) 
 
SCOPE: - to establish policy for response to price changing by suppliers  
 - to establish policy on cash discounts 
 
CONTENT: I. Prices established in a continuing contract to provide materials, supplies, 

equipment or contractual services over a period of time may be lowered due to 
general market conditions, but prices will not be subject to increase for 90 
calendar days from the date of award. 

 
  A. The contractor will submit any proposed price increase under a 

continuing contract to the contracting agency at least 30 calendar days 
before the proposed effective date of the price increase. 

 
  B. Any price increase will be limited to fully documented cost increases 

to the contractor which the contractor demonstrates to be 
industrywide. 

 
  C. The conditions under which price increases may be granted will be 

expressed in bidding documents and contracts. 
 
 II. The State Bureau of Procurement or the agency office with transaction 

authority may accept, negotiate, or reject any proposed price increase.  Upon 
rejection, the contractor may exercise any termination clause which has been 
incorporated into the contract, if that option has been provided for in the 
original agreement. 

 
 III. Unit prices shown on the order or contract will be the price per unit of sale 

(e.g., gal., cs., doz., ea., etc.) as stated on the bid or contract.  For any given 
item, the quantity multiplied by the unit price will establish the extended 

http://www.legis.state.wi.us/rsb/Statutes.html
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price.  If an apparent mistake exists in the extended price, the unit price will 
govern in the bid evaluation and the resulting order or contract. 

 
 IV. Pricing may be based on quantity discounts, where lower prices may result as 

higher quantities are achieved in a contract period.  These are known as 
sliding-scale discounts and will be in the form of credits or refunds to the 
state. 

 
  Quantity discounts that involve bill-back clauses, where the state or an agency 

will be billed back the difference between a contract quantity price and an 
actual purchase price, if the contract quantity is not achieved, will not be 
entered into by the state. 

 
  In making awards, low bid is determined by the price offered on the quantity 

actually contracted for, and not on a potentially lower price that might be 
received should other quantities be achieved. 

 
 V. In determining awards on competitive bids, discounts that are offered for early 

payment will only be considered when all other conditions are equal. 
 
 VI. The State of Wisconsin qualifies for governmental discounts and its 

educational institutions also qualify for educational discounts.  Unit prices 
will reflect these discounts.  Prices may be lower than U.S. government 
contract prices since states are exempt from the most-favored customer clause 
in GSA contracts. 

 
 VII. In processing invoices, priority is given to invoices which bear a cash 

discount. 
 
 VIII. All possible attention will be given to processing invoices within the terms of 

payment.  See PRO-E-6, Prompt Payment Policy. 

http://vendornet.state.wi.us/vendornet/procman/proe6.pdf

