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AUTHORITY:  Wis. Stats. 15.107(2) 
    16.75(3m) 
    16.75(4) 
    16.755 
 
SCOPE: - to establish agency reporting procedures for the Department of Administration’s 

minority business enterprise (MBE) procurement activities 
 
CONTENT: I. To assist the state's MBE Program, state agencies will submit monthly reports to 

the State Bureau of Procurement MBE Program identifying procurement activities. 
 
  A. The electronic template of form DOA-3005, Minority Business Enterprise 

Procurement Activity Report, is due on the 20th of the following month.   

> 

  B. The report is prepared by the purchasing liaison representative for each 
agency or sub-unit.  Sub-unit reports are forwarded to the agency's central 
purchasing office where information is consolidated prior to submission to 
the MBE Program. 

 
  C. State agencies will report activities with only those MBEs which are 

certified by the Department of Commerce, Bureau of Minority Business 
Development.  The Department of Administration’s MBE Program provides 
a listing of certified MBEs. 

 
  D. Award of Preference 
 
   1. If a certified MBE is the lowest responsible and responsive bidder, 

no preference is given. 
 
   2. If a certified MBE is within 5% of the lowest responsible and 

responsive bidder and preference is exercised, report the amount of 
preference given, up to 5%. 

http://www.legis.state.wi.us/rsb/Statutes.html
http://wisapps.wi.gov/sites/mbereporting
http://www.doa.state.wi.us/mbe/report2.asp?locid=0


  State Procurement Manual 
 

Number 
PRO-G-2 

 
DOA-3449 N(R06/94) Formerly AD-P-12 

Effective 
11-1-10 

Section 
RECORDS AND REPORTS 

Agencies Affected 
ALL 

Replaces 
5-1-86 

Title 
MINORITY BUSINESS ENTERPRISE PROCUREMENT ACTIVITY REPORTING 

Page 
2   of    2 

 
 
  E. When no procurement activities have occurred, the agency will 

electronically submit form DOA-3005 indicating there has been no 
procurement activity during the month. 

 
  F. See PRO-D-1, Minority Business Enterprise Policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Authorized: 

 Helen McCain, Director 
 State Bureau of Procurement 
 

http://wisapps.wi.gov/sites/mbereporting
http://vendornet.state.wi.us/vendornet/procman/prod1.pdf

