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SCOPE: - to establish agency reporting procedures for the Department of Administration’s
disabled veteran-owned business (DVB) procurement activities
CONTENT: l. To assist the state’'s DVB Program, state agencies will submit quarterly reports to

the State Bureau of Procurement DVB Program manager identifying procurement
activities.

A. Form DOA-3240, Disabled Veteran-owned Business Procurement Activity
Report, is due on the 20th of January, April, July and October.

B. The report is prepared by the purchasing liaison representative for each
agency or sub-unit. Sub-unit reports are forwarded to the agency's central
purchasing office where information is consolidated prior to submission.

C. State agencies will report activities with only those disabled veteran-owned
businesses which are certified by the Department of Commerce. The
Department of Administration’s DVB Program provides a listing of
certified DVBs.

D. Award of Preference

1. If a certified DVB is the lowest responsible and responsive bidder,
no preference is given.

2. If a certified DVB is within 5% of the lowest responsible and
responsive bidder and preference is exercised, indicate on the report
that the preference was exercised.


http://www.legis.state.wi.us/rsb/Statutes.html
http://vendornet.state.wi.us/vendornet/doaforms/doa-3240.doc
http://commerce.wi.gov/BusinessDirectory/
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E. When no procurement activities have occurred, the agency will submit form
DOA-3240 indicating there has been no procurement activity during the

quarter.

F. See PRO-D-35, Disabled Veteran—owned Business Policy.

Authorized:

Helen McCain, Director
State Bureau of Procurement



http://vendornet.state.wi.us/vendornet/doaforms/doa-3240.doc
http://vendornet.state.wi.us/vendornet/procman/prod35.pdf

