State Procurement Manual Number
PRO-I-12
Effective
DOA-3449 N(R06/94) Formerly AD-P-12 3-1-97
Section Agencies Affected Replaces
CONTRACTING FOR SERVICES ALL 5-1-94
Title Page
CONTRACTING WITH STATE EMPLOYEES 1 of 2
AUTHORITY: Wis. Stats. 16.417(2)
16.71
Chapter 19, Subchapter 111
20.901(1)(a)
230.047
Wis. Adm. Code Chapter ER-Pers 24
SCOPE: - to establish policy regarding contracting with state
employees
CONTENT: I. Contracting with a state employee for services where

reimbursement for those services will be made in addition
to the compensation the employee receives from regular
employment with the state should be given careful
consideration.

1. State agencies considering contracting with state
employees should determine the following:

Al Is there a possible conflict of interest or
violation of the Code of Ethics? See Chapter 19,
Subchapter 111, Code of Ethics for Public Officials
and Employees and Wis. Adm. Code Chapter ER-Pers 24,
Code of Ethics for State Employees.

B. Does the employee work for another agency, and has
the possibility of an interchange program as
provided for in the statutes been pursued? Refer to
S. 20.901(1)(a) and s. 230.047, Wis. Stats.

C. Does the employee have the approval of his/her
agency to engage in this type of additional
employment for another agency?
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D.

Is there a violation of the statute 16.417(2) which
states in part: "No individual who is employed or
retained in a full-time position or capacity with an
agency or authority may hold any other position or
be retained in any other capacity with an agency or
authority from which the individual receives,
directly or indirectly, more than $12,000 from the
agency or authority as compensation for the
individual"s services during the same year. No
agency or authority may employ any individual or
enter into any contract in violation of this
subsection.”

IT there is any question regarding contracting with
a state employee, then an opinion regarding such
employment should be requested from the State Ethics
Board for appointed positions, or the Department of
Employment Relations for classified positions. The
opinion received, or such other appropriate
Justification, should be a part of the transaction
documentation.
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