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AUTHORITY:  Wis. Stats. 16.70 

    16.705(2) 

  Wis. Adm. Code Chapter Adm 10.03 

 

SCOPE: - to define terms used in contracting for services 

 

CONTENT: I. “Bidder” means a person or firm submitting a competitive bid in response to 

an invitation for bids and a set of specifications. 

 

 II. “Continued appropriateness” means a periodic review of, and justification for, 

continuing a contractual services agreement involving an estimated annual 

expenditure of more than $50,000.  This review must be done before renewal 

of any contract, but may be done more often. 

 

 III. “Contracting agency” means the state agency that executes a purchase order 

for contractual services. 

 

 IV. “Contractor” means a person or firm with whom or with which the state 

agency contracts for services. 

 

 V. “Contractual services” includes all services, materials to be furnished by a 

service provider in connection with services, and any limited trades work to be 

done for or furnished to the state or any office thereof. 

 

 VI. “Cost benefit analysis” means a uniform analysis of any proposed purchase of 

contractual services involving an estimated annual expenditure of more than 

$50,000.  This is required for any request for approval to engage any person or 

firm to perform contractual services and will include a description of the 

contractual services to be procured, justification of need, justification for not 

contracting with other agencies, a specific description of the scope of 

contractual services to be performed, and cost comparison between 

contracting out the service versus performing the service in-house. 

 

 VII. “Materials” as used in the definition of contractual services means products, 

supplies, equipment, or reports incidental to the required performance under 

the contract but not a specific end product. 

 

 VIII. “Procurement plan” means the form that is submitted by a state agency to the 

State Bureau of Procurement to obtain purchasing authority for specific 

transactions. 

 

 IX. “Procuring agency” means the state agency that conducts the purchasing 

transaction. 

 

http://www.legis.state.wi.us/rsb/Statutes.html
http://www.legis.state.wi.us/rsb/code.htm
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 X. “Proposer” means a person or firm submitting a proposal in response to a 

request for proposals (RFP). 

 

 XI. “Purchase order” means a state purchase order form used to offer to contract 

with a vendor. 

 

 XII. “Request for proposals” or “RFP” means all documents, whether attached or 

incorporated by reference, utilized for soliciting proposals. 

 

 XIII. “Request for Purchasing Approval/Authority” or “RPA” means the form and 

all attached materials that are submitted by a state agency to the State Bureau 

of Procurement to initiate a procurement process beyond the agency’s 

delegated authority. 

 

 XIV. “Secretary” means the Secretary of the Department of Administration. 

 

 XV. “State agency” or “agency” means any department, board, commission, 

independent agency, or any other separate entity established by statute or by 

constitution, in the state government, including the legislature. 

 

 XVI. “Statewide contract (formerly state bulletin)” means written directives issued 

by the State Bureau of Procurement that authorize agency purchasing activities 

and establish the procedures to be followed in purchasing from that contract. 

 

 XVII. “Stipulation” means a condition established by the State Bureau of 

Procurement for a specific procurement with which the agency must comply. 

 

 

 

 

 

 

 

 

 
 

Authorized: 

 Rick S. Hughes, Director 
 State Bureau of Procurement 

 


