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AUTHORITY: Wis. Stats.  15.105(3)
20.905(1)
20.920(2)(c)
34.045
SCOPE: - to convey purchasing approval requirements associated with soliciting for proposed
banking services (It is the intent that this documentation mirrors the
responsibilities conveyed to agencies’ fiscal management through Accounting

Manual section VIII, subsection 5.)

CONTENT: l. Under section 34.045, Wisconsin Statutes, the Depository Selection Board
establishes procedures for the contracting of banking services.
. Request for banking services

A. When a state agency determines that it needs to 1) utilize an existing state
contract to establish banking services (e.g., new bank accounts or
lockboxes); or 2) procure a new banking service, it is required to e-mail
form DOA-2571, Uniform Request for Banking Services, to the Treasury
Services supervisor within the State Controller’s Office. (See State
Controller’s Web site for form DOA-2571 and contact information for the
Treasury Services supervisor.)

B. Requests to utilize an existing state contract to establish banking services
will be approved directly by the State Controller’s Office. Requests for new
banking services, which may require a new procurement, will result in the
State Controller’s Office consulting with the State Bureau of Procurement.
In addition, any resulting procurement may need the approval of the
Depository Selection Board before the request for bid/proposal is released.

M. Ancillary and subcontracted banking services

Proposed procurements that are primarily for non-banking services but include

ancillary banking services (e.g., a fiscal agent contract that includes a subcontracted

bank to provide checking and deposit services) must also be communicated to the

State Bureau of Procurement for further review and consultation.
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