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AUTHORITY:  Wis. Stats. 16.71 

  

SCOPE: - to establish procedure regarding contracting for private security guard services 

 

CONTENT: I. Prior to taking any procurement action for private security guard services, the 

requisitioning unit first will contact the Department of Administration, Wisconsin 

State Capitol Police, room B2 North State Capitol, telephone 608/266-7840.  The 

agency will be furnished with a Security Program Study Report (form DOA-8467), 

which is to be completed according to instructions and forwarded to Capitol Police 

for approval.  The agency will retain in its files one copy of this approved form.  

When a Procurement Plan (form DOA-3720) is required for the procurement, the 

agency will include one copy of this approved form with the plan at the time it is 

forwarded to the State Bureau of Procurement for approval.  (Consolidated Agency 

Purchasing Services (CAPS) agencies will work through their Department of 

Administration CAPS staff in regard to submittal of a Procurement Plan.) 

 

 II. The agency will complete the form initially and with every subsequent solicitation.  

The agency need not complete the form for contract extensions unless the original 

request did not include renewal options. 

 

 III. Under no circumstances are verbal and/or informal requests for bids or formal 

official sealed bids to be solicited, nor are any contracts to be signed or purchase 

orders written, until this procedure has been followed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Authorized: 
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http://www.legis.state.wi.us/rsb/Statutes.html
http://vendornet.state.wi.us/vendornet/doaforms/doa-8467.doc
http://vendornet.state.wi.us/vendornet/doaforms/DOA-3720.doc

