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AUTHORITY: Wis. Stats.  16.75
16.82(4)
Chapter 35
Wis. Constitution, Article 1V, Section 25
SCOPE: - to establish bidding procedures for printing
POLICY: All printing must be bid, no best judgment procurements. (See PRO-J-1, Printin
Definition.)
CONTENT: The following procedures will be used to purchase printing by the bid process

when order specifications do not permit the use of an established contract.

PROCEDURES: l. The agency first determines the estimated cost of the procurement. To establish
whether the simplified bid process or the official sealed bid process is necessary,
the agency will use the estimated dollar amount for the entire length of the contract

including renewal options. As an example, for an anticipated contract for one year
with a one-year renewal option that is estimated to be $30,000 per year ($60,000

two-year total), the official sealed bid process is the appropriate procurement
method.

Il. When the estimated cost is $50,000 or less, including printing and paper in total,
the agency will, at a minimum, compare written bids from at least three or more
bidders. The agency is encouraged to post all print bids to VendorNet. The
bids, basis for award and any rejections of bid(s) will be documented on the
Simplified Bidding Record (form DOA-3088) or similar format, as referenced in
PRO-C-8, Simplified Bidding, and retained in the bid or purchase order file.

The agency shall use the Simplified Print Bid Packet template on VendorNet.

M. When the estimated cost is over $50,000, including printing and paper in total,
the agency will follow the procedures outlined in PRO-C-5, Bidding Policy and
Procedure, Official Sealed Bid.

V. Per Chapter 35, the length of the contract, including renewal options, will not
exceed three years total.

V. Awards for printing will not be made to vendors located in states that implement
in-state bid preferences for printing. See PRO-C-20, Reciprocity Law.


http://www.legis.state.wi.us/rsb/Statutes.html
http://www.legis.state.wi.us/rsb/2wiscon.html
http://vendornet.state.wi.us/vendornet/procman/proj1.pdf
http://vendornet.state.wi.us/vendornet/doaforms/doa-3088.doc
http://vendornet.state.wi.us/vendornet/procman/proc8.pdf
http://vendornet.state.wi.us/vendornet/doaforms/SPrintBPack.doc
http://vendornet.state.wi.us/vendornet/procman/proc5.pdf
http://vendornet.state.wi.us/vendornet/procman/proc20.pdf
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VI. Bidder preference will not be considered from a minority or disabled veteran-
owned business on a printing or stationery procurement.
VII. Refer to PRO-J-1, Printing Definition, Content |11, for the three types of printing

that are exempt from printing laws.

Authorized:

Rick S. Hughes, Director
State Bureau of Procurement
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