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Cost Analysis & Appreciable Contribution Work Sheet

Initial Cost

Instructions:  The work center: 1) provides cost information on a unit basis only as it relates to a specific product or service that the center wishes to sell to the State of Wisconsin ;

2) refers to the State of Wisconsin Procurement Manual, PRO-K-6, Contract Cost Analysis, for definitions and guidelines in allocating costs, available by calling the State Use Board, (608) 266-5462;

3) submits this request to, as is appropriate, the contracting state agency or the Director, State Use Board, P.O. Box 7867, Madison, Wisconsin 53707-7867; and 

4) need not submit payroll documents, invoices, bid quotes for materials or other information with this Request, but must retain documentation for the data provided in this request for six months for State Use Board review.

Date (mm/dd/ccyy)

     
Federal Employer’s Identification Number (FEIN)

     

Work Center Name

     
Contact

     

Address (Street / P.O. Box)

     
Title

     

City

     
Zip + 4

     
Telephone

(              )
Fax

(               )

Item/Service to be Sold to State (Please Describe Completely, including the State Commodity Code Number): 

_______________________________________________________________________________________________________________________

Cost Analysis


Appreciable Contribution


Costs


Costs

Salaries
$

     


Proposed Selling Price
$
     









Payroll Taxes (FICA)

     


Materials/Components
-
     









Fringe Benefits

     



Warehousing/Shipping
-
     









Materials

     



Indirect/Overhead
-
     









Depreciation

     



Appreciable Contribution
$
     









Indirect Costs

     















Proposed Selling Price
$
     








Per Unit for Products

Per Month for Service

Appreciable Contribution
=
     
%



Selling Price

     


If a Work Center’s appreciable contribution, in relation to selling price, is less than 50%, what other factors should the State Use Board consider in determining a Work Center’s appreciable contribution or adding value to the item?  Appreciable contribution information is not requested for services.    (Use Back of Form).

Request Prepared by:

     



Printed Name
Signature
State Use Board / Contracting State Agency Staff:  1) Will compare work center data to appropriate public data, including current state prices;  2) Will compare requested cost per unit price to comparable commodities or services available from private vendors to ensure fair market value pricing; 3) May ask the work center for documents, including three (3) competitive bids for raw materials or sole source rationale, to verify data provided above as may be necessary to review the request;

4) Will notify the work center of its decision, within sixty (60) days of receipt of the request; 5) Will advise the work center of its right to appeal the decision, by submitting a written request to appeal within thirty (30) days of receiving written notice of the denial to: a) Director, State Use Program, if a State agency made the decision; and b) Chairperson, State Use board, if the Director of the State Use Program made the decision.









For State Use Only







 FORMCHECKBOX 
 Approved
Effective Date (mm/dd/ccyy)
     


By
     
Date (mm/dd/ccyy)
     






This form can be made available in accessible formats to qualified individuals with disabilities
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