Recycled Paper Exception Report





State agencies must document exceptions to the "buy only recycle paper" policy that is described in Procurement Information Memorandum 99-057.  Agencies will keep the exception reports on file for at least three years, and this information is subject to DOA audit program. 








Exception reports should be as brief as possible, but must include:





Type or description of paper product:  ________________�


Virgin brand used instead:  _________________________





The reason that recycled paper cannot be purchased:


________  not available


________  performance 


________  cost (justifiable only if recycled is more that 15% higher than virgin)


________  other:�


Purchase price:  _____________________





Agency contact name:  ______________________





Agency:  ___________________________





Phone:  ____________________________





If different than agency contact, provide name, company, and phone number for person submitting the exception report:





Additional comments:











