Revisions to Office Furniture Contract

Revision Dates: 1/8/07-12/3/07

#15-42500-601


Revisions as of Jan. 8, 2007

Please note:  when there are numerous changes to be made to the User Guide, they will be listed on a “Revision” sheet such as this. 
· The following changes have been made within the User Guide: 
1. Due to problems with accessing the Pricing Spreadsheet that is embedded in the User Guide, it has been taken out of the User Guide.  The Pricing Spreadsheet is now a separate document and is located on the VendorNet front page of this contract under the “Attachments” section.

· The following changes/editions have been made on the Pricing Spreadsheet (refer to the “Attachments” section on the VendorNet front page of this contract):

1. Building Service Inc. has been added as a dealer for Sit-On-It Seating.

2. Rada, dealer for GF, Jami and Marvel, will also deliver and install to Brown & Dane counties.
3. Rada’s delivery and installation charge has been reduced from 13% to 5%. 
4. Dealer - ADI contact person is Beth McMaster.
5. BSI  - contact name is Christy Gwidt, not Robert Eilbes.

6. The “Dealer/Contractor” website page, has been reformatted.  The Dealer websites are below the Contractor websites—you will need to scroll down to view.
Revisions as of January 23, 2006:

Refer to the Pricing Spreadsheets for the following updates:

· Allsteel discounts have been corrected

· Kimball has added Target Commercial Interiors as a dealer/distributor

· Target Commercial Interiors will deliver (drop-ship) to all counties for Steelcase only

· Allseating has added Ergonomic Office Furniture as a dealer/distributor

· BSI inside sales territory has been clarified – see “Dealer Contact Information” tab
Revisions as of March 7, 2007:

Correction on the January 23, 2006 Revisions document.  Date of revisions should read “January 23, 2007” not 2006. 

Editions have been made on the following documents found under the “Attachments” section on the VendorNet cover page of the contract:

1. User Guide  

· Contractor Contact Information has been removed from the User Guide.  A separate document has been placed on the VendorNet cover page under the Attachments section entitled:  “Contractor/Manufacturer Contact Information”

· Frequently Asked Questions has been removed from the User Guide.  They are now a separate document located on the VendorNet cover page under the Attachments section  entitled:  “FAQ’s for the User” – editions made are in RED font

· Descriptions of subcategories are given on page 3

· User Guide language has been updated.  Changes that are significant are in RED font.  Please disregard the previous User Guide and review the updated one

2. Pricing Spreadsheets 

· “Vendors Awarded” grid added as the first tab

· Dealer:  Building Service Inc., also delivers and installs in Marathon County

· Delivery & Installation tab:  Building Service, Inc. is also a dealer for Kimball National, SitOnIt and Westin Nielsen 

· Added Cramer’s website to Contractor/Dealer Website tab

· SitOnIt has added Rada Office Products as a dealer

· Global Industries has added Building Service Inc. as a dealer

· Dealer Contact Information tab:  contact name change for Forrer Business Interiors from Jennifer Wolters to Lisa Czarnecky
· Dealer Contact Information tab:  contact name change for Lerdahl Business Interiors from Tim Lerdahl to Shay Winkelman
· Humanscale has added Blackhawk Company as a dealer

· Dealer:  Nordon Business Environments is a discontinued dealer for The HON Company

· Dealer:  ADI, Inc. is under new ownership.  Name is ADI Reflections.  MBE information is being updated—continue to operate in the same manner until further notice.

3. Contractor/Manufacturer Contact Information 

· Change of address for Humanscale.  Address is 220 Circle Dr. North, Piscataway, NJ  08854

4. Contractor/Dealer Instructions

· Appendices for Contractors to add Dealers have been removed from this document.  They are now two separate documents on the VendorNet cover page under the Attachments section:  Dealer Appendix K2 & M2 word docs. and  Dealer Appendix F & G excel docs.

Revisions as of April 5, 2007:

Editions have been made on the following documents found under the “Attachments” section on the VendorNet cover page of the contract:

1.
User Guide  

None to report

2.
Pricing Spreadsheets 

· Dealer ADI Inc. is now ADI Reflections.  MBE status has changed from a Minority-owned business to a Woman-owned business (WBE).  New mailing address is: P.O. Box 26646, Milwaukee, WI   53226-0646

· Interior Investments will also service Barron, Dunn, Eau Claire, LaCrosse, Marathon, Portage and Wood counties for HON products and Sit On It Seating products.

· Contractor:  Kimball is known as Kimball National.  Changes have been made on documents

· Kimball National has added the following dealers: 

· Corporate Express

· Henricksen & Company

5. Contractor/Manufacturer Contact Information 

None to report

6. Contractor/Dealer Instructions – no separate document posted under the “Attachments” – instructions are as follows:
· Quarterly reports for January, February and March 2007 are due by April 15, 2007.  

· There are slight revisions to the quarterly report form.  Refer to the “Vendor Quarterly Reports” document under the Attachments and be sure to read the instructions.  Updates are in red font.

Revisions as of June 15, 2007:

The following vendors will have a price increase to take effect on June 15, 2007.  Discounts remain the same.  You will not see a list of individual products that have a price adjustment:

· AllSteel:  Price increase on contracted products will be an average of 5%

· BSI:  Price increase on various products will range from 1% - 19% increase with an average of 7%

· Herman Miller:  Price increase on contracted items will be an average of 5%

· Knoll:  Price increase on contracted items will range from 3% to 6%

· KI:  Price increase on contracted items will range from 5% - 10%

· Neutral Posture:  Price increase on contracted items will be an average of 7%

· Steelcase:  Price adjustment on contracted items will be about 6% from Steelcase’s price list 162 to 166

The following Dealers have a price adjustment on their delivery and installation.  Refer to the “Pricing Spreadsheets” document on the contract and look at the individual manufacturer tabs for the dealers’ percentages.

· Paragon for Haworth, Jami, SitOnIt Seating, Groupe LaCasse, Haskell Office, Highmark, Inwood Office, Inscape and Workrite

· Corporate Express for Haworth

· Nordon Business Environments for Haworth

· M & M for Haworth

· Interior Investments for HON

Revisions as of July 12, 2007:

The following vendors will have a price increase that took effect on June 15, 2007.  Discounts remain the same.  You will not see a list of individual products that have a price adjustment:

· HON:  Price increase on contracted products will average 3.7%

· Jami:  Price increase on contracted products will average 6%

· Kimball:  Price increase on Casegoods 2% - 3%; Seating 0% - 3%

· Krug:  Price increase on contracted items of 3%; fuel surcharge of 1.5% has been eliminated

· Steelcase:  Price increase on contracted items will average 6%

The following Dealers have a price adjustment on their delivery and installation.  Refer to the “Pricing Spreadsheets” document on the contract and look at the individual manufacturer tabs for the dealers’ percentages.

· Paragon for Humanscale

Revisions as of October 24, 2007:

The following vendors will have a price increase.  Discounts remain the same.  You will not see a list of individual products that have a price adjustment:

· Ergogenesis:  4% price increase on ergonomic chairs – effective October 19, 2007

· Allsteel:  Average of 3% price increase on storage products, and 4% on ergonomic and non-ergonomic seating – effective October 28, 2007

Added Dealers:

· Office Depot, furniture division, has been added as a dealer for Jami.  See “Office Depot Information” document on the front page of the VendorNet contract for usage

· CF Group has assigned Target Commercial Interiors as a dealer

· SitOnIt Seating has assigned Lakeshore Business Interiors, Manitowoc, WI as a dealer

Announcement:

Ruth Ann Whitehorse, Contract Manager, will be retiring December 18, 2007.  A tentative assignment for the contract will be Sara Redford.  Please continue corresponding with Ruth Ann until further notice.

Revisions as of December 3, 2007:

The following Contractors will have a price increase.  Discounts remain the same.  You will not see a list of individual products that have a price adjustment:

· Bretford:  5-6% price increase on all Basic products – effective January 1, 2008

· Global:  5% price increase on most products – effective January 1, 2008

· Spectrum Industries:  5-7% price increase on products – effective January 1, 2008

Refer to the Contractor Contact Information document under the contract Attachments section for the following:

· Bretford:  Contract Administrator and Customer Service is Nathaniel Hawkins

· Jami:  Contract Administrator and Customer Service is Paula Redler

· Spectrum:  new street address is 925 First Avenue, Chippewa Falls, WI

Final Announcement:

Ruth Ann Whitehorse, Contract Manager, is retiring December 14, 2007.  Sara Redford will be the contract manager effective Dec. 4, 2007.  Please address all emails and phone calls to Sara:  phone 608-267-2706; email sara.redford@wisconsin.gov  Thank you. 

It has been a pleasure working with all the Users and Vendors of this contract.

Have a safe and wonderful holiday season!
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