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WAIVER REQUEST FOR OFFICE FURNITURE CONTRACT #15-42500-601

Purpose:  Wisconsin State Statute 16.75(3t) mandates the purchase of Badger State Industries (BSI) products, including office furniture. When using mandatory contract #15-42500-601, each Agency/Campus must always determine if BSI can meet their needs. When BSI cannot meet agency/campus needs, use this form is to request a waiver to purchase product(s) from another furniture vendor on this contract or to purchase non-contract office furniture. Review the Waiver Key (DOA-3818I) to determine the type of waiver needed or if a waiver is necessary.  
Auto Waiver (Part I) Agency/Campus does not need a waiver number from the DOA Contract Manager.  Agency/Campus may proceed with the purchase once this form has been completed and submitted to the following: [image: image2.wmf]doafurnitureautowaiver@wisconsin.gov


DOA Waiver (Part II) Agency/Campus shall not purchase the product(s) until a waiver release number is provided by the DOA Contract Manager. Complete this form and send it to the following: [image: image3.wmf]doafurniturewaiverrequest@wisconsin.gov

 
	Agency/Campus and  Work Unit:
	Agency/Campus/Work Unit  Address:
	Date:

	     
	     
	     

	Name:
	Telephone Number:
	Email address:

	     
	     
	     

	Project Name and/or Location (if applicable):

	     


	Instructions:  Identify the waiver type by using DOA-3818I. Check appropriate box(-es) in Part I or Part II and complete Part III.  

	Part I – Automatic Waiver 

	 FORMCHECKBOX 
  Product(s) must match existing furniture and cannot be provided by BSI.

	 FORMCHECKBOX 
  Comparable product(s) are not offered by BSI and are under $25,000.

	 FORMCHECKBOX 
  BSI states that it cannot meet the standard lead time and products are under $25,000.

	 FORMCHECKBOX 
  Product(s) valued under $25,000 chosen by standards team in the design of a facility. BSI cannot provide comparable product(s).

	 FORMCHECKBOX 
  Product(s) specifically selected by a donor or granting authority. BSI’s proposal was reviewed and considered

	Part II – DOA Waiver Request 

	 FORMCHECKBOX 
  Bulk purchase of ergonomic chairs is requested.

	 FORMCHECKBOX 
  BSI’s price quote is 3% or less compared to a price quote for comparable product(s) from another vendor on this contract.

	 FORMCHECKBOX 
  Comparable product is not offered by BSI and is at or over $25,000.

	 FORMCHECKBOX 
  BSI states that it cannot meet the standard lead time and products are at or over $25,000.

	 FORMCHECKBOX 
  Comparable product is offered by a vendor on this contract who was not awarded the subcategory of interest.

	 FORMCHECKBOX 
  Comparable product is offered by a vendor on this contract, but Agency/Campus requests to purchase the product from a vendor who is not on this contract.

	 FORMCHECKBOX 
  Product is not offered by any awarded vendor on this contract.

	Part III – Justification for waiver request

	1.  Provide a description and volume of product(s) needed:

	     

	2.  What is the estimated cost of the product(s) or project? 
	     

	3.  If there is an existing product line being matched, what is the product line?
	     

	4.  Did you check with BSI to see if they can supply the product?  

	 FORMCHECKBOX 

	No:  Agency/Campus must consider BSI’s products prior to submitting a waiver request  

	 FORMCHECKBOX 

	Yes, verified by:
	 FORMCHECKBOX 
 Website
	 FORMCHECKBOX 
 Phone          FORMCHECKBOX 
  Written confirmation  (Agency/Campus must keep documents on file)

	   If “Yes” explain why BSI product does not meet your needs:

     

	 FORMCHECKBOX 

	Not Applicable. Agency/Campus matching existing furniture that cannot be provided by BSI.  


	FOR STATE BUREAU OF PROCUREMENT USE ONLY (FOR PART II-DOA WAIVER REQUESTS)

	 FORMCHECKBOX 
  Waiver Granted with Release Number:      
	Date:      

	 FORMCHECKBOX 
  Waiver Not Granted with given reason:      
	Date:      

	Authority:  Sara Redford, Procurement Specialist, Department of Administration
	Signature:       


This document can be made available in alternate formats to individuals with disabilities upon request.
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