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Waiver Key for Office Furniture Contract #15-42500-601
The purpose of this Waiver Key is to help determine if 1) a waiver from contract #15-42500-601 is required; 2) an Automatic (Auto) Waiver is justified; or 3) a Department of Administration (DOA) waiver is required.  Agency/Campus may purchase solely from BSI for any of the categories on this contract without obtaining pricing from other vendors on this contract.

The following product categories are included in mandatory contract #15-42500-601: 1) open plan systems*; 2) private office*; 
3) ergonomic seating; 4) non-ergonomic seating; 5) storage; 6) tables; and 7) training room furniture. 
*Effective March 14, 2008, contract awards in the category of private office and open plan systems furniture were terminated with the exception of Badger State Industries. BSI will continue to provide private office and open plan systems furniture on this contract. 

Agencies/Campuses should not use form DOA-3828 in order to procure private office and open plan systems furniture. Agencies and campuses may continue to work solely with BSI to fulfill needs for private office and open plan systems furniture.

If BSI is unable to provide products or if lower prices are available on the private market, agencies and campuses should use standard procurement processes to purchase furniture in these categories, however, BSI must always be included in those solicitations.
The Office Furniture Contract does not include residence hall, kitchen, library, laboratory or lounge furniture.
After reviewing this waiver key, complete DOA-3828 (Waiver Request for Office Furniture Contract #15-42500-601) and submit it to the appropriate email address listed on that form. 

Definitions:
Bulk Purchase of Ergonomic Chairs – Refers to a purchase of more than one (1) chair that was selected for reasons other than an individual’s specific ergonomic needs.
Comparable – functionally equivalent specifications

Lead Time – the length of time between when the order is received by the manufacturer and the day the product is shipped.  BSI’s lead times (business days) are:  Quick Ship—2 days; Standard—30-45 days; Custom—45-60 days. Delivery and installation dates and times shall be coordinated with the Agency/Campus for each order.
Match – furniture that is comparable to a specific product line for a space/area and chosen for aesthetic continuity purposes.

Agency/Campus must maintain documentation for all of the following instances:
	Agency/Campus Purchasing Situation
	No Waiver Required 
	Auto Waiver 
	DOA Waiver Required

	Purchasing ergonomic chairs. Agency/Campus must also research BSI products.
	X
	
	X If a bulk purchase 

	BSI price quote is greater than 3% compared to another vendor on this contract’s comparable product(s).
	X
	
	

	BSI price quote is 3% or less when compared to another vendor on this contract’s comparable product(s).
	
	
	X

	Product(s) must match existing, it is not a BSI product, and is from a vendor on this contract who was awarded the subcategory of interest.  
	
	X
	

	BSI does not offer comparable product(s).  
	
	X Products are under $25,000
	X Products are at or over $25,000

	BSI has stated that they cannot meet the lead time. See definitions above for BSI’s lead times. 
	
	X Products are under $25,000
	X Products are at or over $25,000

	Product(s) selected by standards team in the design of a facility. BSI cannot provide comparable product(s).  
	
	X Products are under $25,000
	X Products are at or over $25,000

	Manufacturer product line has been specifically selected by a donor or granting authority. BSI proposal was reviewed and considered.
	
	X
	

	Product(s) supplied by a vendor on this contract who was not awarded the subcategory of interest. 
	
	
	X  If DOA waiver is granted, procurement rules apply

	Product(s) is offered by a vendor on this contract, but Agency/Campus requests to buy the product(s) from a vendor who is not on this contract.
	
	
	X If DOA waiver is granted, procurement rules apply

	Product(s) is not offered by any awarded vendor on this contract.
	
	
	X If DOA waiver is granted, procurement rules apply 


Waiver Types and General Information:

Waiver Not Required:  There are two instances when a waiver is not required:  1) when BSI’s price quote is greater than 3% compared to another vendor on this contract’s price quote for a comparable product; or 2) when purchasing ergonomic chairs that were selected based on an individual’s specific ergonomic needs.
Automatic (Auto) Waiver:  An automatic waiver allows the Agency/Campus to proceed with the purchase once DOA-3828 has been completed and submitted. The Agency/Campus does not need a waiver release number from the DOA Contract Manager.  The DOA Contract Manager may contact the Agency/Campus if there are any questions about the Auto Waiver. The Auto Waiver is a release from buying BSI product; it is not a release from purchasing products from the other vendor on this contracts on this contract. The Agency/Campus must research the product lines and pricing of the other vendor on this contracts.  
DOA Waiver Request: The Agency/Campus shall not purchase the product until a waiver release number is given by the DOA Contract Manager.  Expect a 3-business day turnaround time unless notified otherwise.
Required Waiver Documentation: 
The Agency/Campus must keep documentation on file that justifies all auto waivers, DOA waivers and in cases where no waiver is needed.  Documentation may include, but is not limited to, the following:  1) verification of the review of BSI products (e.g. copy of website product page, email from BSI, phone call documented); 2) verification of price comparison between BSI and other dealers (e.g. written price quotes, catalog pricing); 3) written verification that BSI states it cannot meet the agreed upon lead time; 4) copy of the DOA-3828 Waiver Request.  Applicable information may also include a purchase order, an invoice, etc.
For questions on the office furniture contract, refer to the contract User Guide, contact your agency/campus purchasing office, or contact the DOA Contract Manager, Sara Redford at 608-267-2706 or [image: image2.wmf]Sara.Redford@wisconsin.gov


* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
Waivers for Other BSI Furniture Contracts
Badger State Industries holds other mandatory contracts for furniture that are not included in the Office Furniture contract.  They are:

#15-42044-670 Residential Furniture (Institutional)--Does not apply to UW campus residence halls
#15-42517-670 Computer Furniture/Accessories

#15-42521-670 Custom-made Desks, Credenzas, and Matching Bookshelves (Metal and Wood)

#15-42556-670 Freestanding Panels (also known as Acoustical Screens)

For these BSI contracts, a waiver release must be given by BSI and not the DOA Contract Manager of the Office Furniture Contract #15-42500-601.  Use the table below to determine if a waiver is required from BSI.  Contact Larry Wells via phone at 608-240-5243 or via email at [image: image3.wmf]Larry.Wells@doc.state.wi.us

 for a waiver.  Do not use DOA-3828 (Waiver Request).
	Furniture Products 
	No Waiver Required
	Waiver Required from BSI

	State Capitol, historic buildings, museums etc.  Furniture products that must match the aesthetic or design requirements of a building or location
	
	X Refer to BSI contract

 #15-42521-670 

	Products that must match unique quality requirements related to programmatic needs e.g., Governor’s Office, Chancellor’s office, faculty recruitment center
	
	X Refer to BSI contract 

#15-42521-670  

	Laboratory furniture
	X
	

	Kitchen
	X
	

	Library
	X
	

	Lounge 
	X
	

	Residential furniture
	X
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