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Computer Hardware Business Case Exception Request

INSTRUCTIONS: This form must be used to request desktop, laptop or tablet computers when the standardized models available on the current statewide contracts will not perform. The agency must fill in the following information along with a brief synopsis of the requirements that cannot be met with the standard model. A signature of the agency’s CIO, IT Director or delegate must also be included. Submit this form to the State Bureau of Procurement where it will be logged for contract activity. The State Bureau of Procurement will forward the form to the CIO’s office for final approval.  Upon approval, the agency may procure the required equipment either through the WSCA agreements maintained by the State Bureau of Procurement or a separate procurement conducted in accordance with state statute. 

DATE:

Send to:

AGENCY:
STATE BUREAU OF PROCUREMENT


Agency CIO, IT Director or Delegate:
Contact:     Lizabeth Ascher, Contract  Manager
Phone: 

Phone:       (608) 266-9796
TYPE OF HARDWARE REQUIRED:

NUMBER OF UNITS:

ESTIMATED COST: $

ANALYSIS:

	ROUTING ORDER


	SIGNATURE
	DATE
	COMMENTS 

	AGENCY CIO, TECHNOLOGY DIRECTOR OR DELEGATE


	
	
	

	CONTRACT MANAGER,
	
	
	

	STATE BUREAU OF PROCUREMENT


	
	
	

	CHIEF INFORMATION OFFICER,
	
	
	

	DIVISION OF ENTERPRISE TECHNOLOGY
	
	
	








